Approval of Employment Offer

Date: [Insert Date]

To: [Journalist's Name]

[Journalist's Address]

[City, State, Zip Code]

Dear [Journalist's Name],

We are pleased to inform you that your employment offer for the position of Journalist with
[Company Name] has been approved. We believe that your skills and experience align perfectly
with our values and goals.

Details of your employment offer include:

Position: Journalist

Start Date: [Insert Start Date]

o Salary: [Insert Salary]

e Supervisor: [Insert Supervisor's Name]

Please review the attached offer letter, which contains additional details regarding your
employment. Kindly sign and return the offer letter by [Insert Deadline].

We are excited to have you join our team and look forward to your contributions to [Company
Name].

Best regards,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



