
Approval Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your request to carry out duties for the upcoming dedication 

ceremony has been officially approved. Your commitment and enthusiasm for this important 

event are greatly appreciated. 

The ceremony will take place on [Insert Date] at [Insert Location]. Please ensure that you 

coordinate with the relevant teams to ensure a smooth execution of your responsibilities. 

Thank you for your dedication and support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Contact Information] 


