
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to highly recommend [Employee's Name] for consideration of additional job perks 

in their new position. Having worked closely with [him/her/them] at [Company Name] for 

[duration], I have witnessed firsthand the dedication and expertise [he/she/they] brings to our 

team. 

[Employee's Name] consistently exceeds expectations in [his/her/their] role as [Employee's Job 

Title]. [He/She/They] has shown remarkable commitment and has made significant 

contributions, particularly in [specific project or task]. [His/Her/Their] ability to [mention skill or 

ability] has resulted in [a specific achievement or outcome]. 

Given [his/her/their] track record of success, I believe that [he/she/they] would greatly benefit 

from additional perks which would not only enhance [his/her/their] productivity but also foster 

loyalty and motivation toward [Company Name]. These could include [list potential perks, e.g., 

flexible working hours, professional development opportunities, etc.]. 

I strongly endorse [Employee's Name] for these considerations and am confident that 

[he/she/they] will continue to excel and contribute positively to your organization. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Your Contact Information] 


