Corporate Minutes of Strategic Planning
Meeting

Date: [Insert Date]
Time: [Insert Time]

Location: [Insert Location]

Attendees:

e [Insert Name - Title]
e [Insert Name - Title]
e [Insert Name - Title]
e [Insert Name - Title]
e [Insert Additional Names]

Agenda:
1. [Insert Agenda Item 1]
2. [Insert Agenda Item 2]

3. [Insert Agenda Item 3]
4. [Insert Additional Items]

Minutes:
1. Call to Order: The meeting was called to order at [Insert Time] by [Insert Name].

2. Review of Previous Minutes: The minutes from the previous meeting held on [Insert Date]
were reviewed and approved.

3. Discussion Points:
« [Insert Discussion Point 1]
e [Insert Discussion Point 2]

« [Insert Discussion Point 3]

4. Next Steps: [Insert Next Steps or Action Items]

Adjournment:

The meeting was adjourned at [Insert Time].



Minutes submitted by: [Insert Name, Title]



