
Audit Committee Meeting Minutes 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Attendance: 

• [Name], Chair 

• [Name], Member 

• [Name], Member 

• [Name], Member 

• [Name], Secretary 

Agenda 

1. Call to Order 

2. Approval of Previous Minutes 

3. Review of Financial Statements 

4. Internal Audit Update 

5. External Audit Findings 

6. Risk Management Discussion 

7. Other Business 

8. Adjournment 

Minutes 

The meeting was called to order by [Name] at [Insert Time]. 

The minutes of the previous meeting held on [Insert Date] were approved. 

The Committee reviewed the financial statements for the quarter ending [Insert Date]. 

[Name] provided an update on the status of the internal audit activities. 

[Name] discussed the findings from the external audit conducted by [Audit Firm]. 

The Committee engaged in a discussion regarding risk management and mitigation strategies. 

There was no other business to discuss. 

The meeting was adjourned at [Insert Time]. 



Next Meeting 

The next meeting is scheduled for [Insert Date] at [Insert Time]. 

Respectfully submitted, 

[Name], Secretary 


