
Job Offer Acceptance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Hiring Manager's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am thrilled to formally accept the offer for the position of [Job Title] at [Company Name]. I 

want to express my sincere gratitude for the opportunity and my excitement to contribute to such 

innovative projects in the field of architecture. 

The vision and values of [Company Name] resonate deeply with my professional goals, and I am 

eager to bring my skills in [mention specific skills or experiences] to your esteemed team. I 

wholeheartedly embrace the challenges ahead and look forward to fostering creativity and 

collaboration within the office. 

As discussed, I am prepared to begin my new role on [Start Date], and I appreciate the details 

provided regarding compensation and benefits. If there are any preliminary tasks or onboarding 

procedures I should be aware of before my start date, please let me know. 

Thank you once again for this exceptional opportunity. I look forward to making meaningful 

contributions at [Company Name] and being part of such an inspiring team. 

Sincerely, 

[Your Name] 


