
Production Role Acceptance 

Dear [Recipient's Name], 

I am writing to formally accept the offer for the part-time production role at [Company Name]. I 

am excited about the opportunity to contribute to [specific project or aspect of the company]. 

I appreciate the details you provided regarding the role, including the schedule and 

responsibilities. I am looking forward to working with the team and bringing my skills in 

[specific skills related to the job] to [Company Name]. 

Please let me know if there are any further steps I need to complete before my start date on [Start 

Date]. 

Thank you once again for this opportunity. I am eager to begin this journey with [Company 

Name]. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


