
Confirmation of Special Project 

Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to confirm our collaboration on the [Project Name] project. We believe that our 

combined efforts will significantly contribute to the success of this initiative. 

The project is scheduled to commence on [Start Date] and will aim to achieve [Project 

Objectives]. Our team members will be [insert brief description of team roles and 

responsibilities]. 

We look forward to a fruitful collaboration and are excited about what we can achieve together. 

Please do not hesitate to reach out if you have any questions or require further information. 

Thank you for your partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


