
Approval Letter for Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

We are pleased to inform you that your sponsorship proposal for [Event/Project Name] has been 

approved. After careful consideration, we believe that your involvement will significantly 

contribute to the success of the event. 

The details of the sponsorship agreement are as follows: 

• Sponsorship Amount: [Insert Amount] 

• Duration: [Insert Duration] 

• Benefits: [Insert Benefits] 

We are excited to collaborate with you and look forward to a successful partnership. Please do 

not hesitate to reach out for any further information or to discuss specifics. 



 

Thank you for your commitment to [Organization's Mission]. 

 

Sincerely, 

 

[Your Name] 

[Your Position] 

[Your Organization] 


