
Acceptance of Event Sponsorship Offer 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, ZIP Code] 

Dear [Sponsor's Name], 

We are thrilled to formally accept your sponsorship offer for the upcoming [Event Name] 

scheduled on [Event Date]. We greatly appreciate your support and commitment to making this 

event a success. 

Your contributions will significantly enhance the experience of our attendees and help us achieve 

our event goals. We look forward to collaborating with you to ensure a mutually beneficial 

partnership. 

Please find attached the sponsorship agreement for your review and signature. Should you have 

any questions, do not hesitate to reach out. 

Thank you once again for your generosity and support. We are excited to have you on board! 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


