
Graduate Program Acceptance Notification 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that you have been accepted into the [Graduate Program Name] at 

[University Name] for the [specific term, e.g., Fall 2024] semester. We commend you on your 

outstanding achievements and are excited to welcome you to our academic community. 

You have shown exceptional potential in your academic pursuits, and we believe that your skills 

and experiences will contribute significantly to the [Department/Program Name]. 

To confirm your acceptance, please respond by [RSVP Deadline] and complete the enrollment 

process by following the instructions provided in the acceptance packet, which you will receive 

shortly via email. 

If you have any questions, feel free to reach out to our admissions office at [Contact 

Information]. 

Congratulations once again, and we look forward to seeing you at [University Name]! 

Sincerely, 

[Your Name] 

[Your Title] 

[Department Name] 

[University Name] 

[Contact Information] 


