
Letter of Acceptance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Employer's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

Thank you for offering me the position of [Job Title] with [Company Name] in [Location]. I am 

pleased to accept the offer, pending the conditions discussed during our previous conversations. 

I appreciate the terms outlined in the offer letter dated [Insert Offer Letter Date], specifically 

regarding [mention conditions, e.g., relocation assistance, work visa sponsorship, etc.]. I am 

confident that these arrangements will facilitate a smooth transition for my relocation. 

Once the conditions have been satisfied, I will be ready to begin my employment on [Proposed 

Start Date]. Please let me know if there are any further steps I need to take. 

Thank you once again for this opportunity. I am looking forward to contributing to the team and 

starting this new chapter at [Company Name]. 

Sincerely, 

[Your Name] 


