Endorsement Letter for Job Offer

Date: [Insert Date]

[Recipient's Name]

[Recipient's Position]

[Company's Name]

[Company's Address]

Dear [Recipient's Name],

I am writing to formally endorse [Candidate's Name] for the [Position Title] at [Company's
Name]. In my experience with [Candidate's Name], | have found them to be an exemplary

candidate who possesses the qualities that would make them a valuable asset to your team.

[He/She/They] has demonstrated exceptional skills in [specific skills or experiences related to the
job], and [his/her/their] ability to [relevant achievements] has greatly benefited our team.

I have no doubt that [Candidate's Name] will bring the same level of dedication and excellence to
your organization. | fully support [his/her/their] application and believe [he/she/they] will exceed
your expectations in this role.

Thank you for considering this recommendation. If you require further information, please feel
free to contact me at [Your Phone Number] or [Your Email Address].

Sincerely,
[Your Name]
[Your Position]

[Your Company]



