
Letter of Agreement for Early 

Commencement of Employment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to formally agree on the early commencement of my employment with [Company's 

Name] as [Job Title]. As per our previous discussions, I am excited to start my new role on [New 

Start Date] instead of the originally agreed date of [Original Start Date]. 

All terms of my employment, including salary and benefits, will remain the same as stated in the 

offer letter dated [Offer Letter Date]. I appreciate the opportunity to join the team earlier and 

look forward to contributing to [Company's Name] from [New Start Date]. 

Please confirm your acceptance of this arrangement by signing below. 

Sincerely, 

[Your Name] 

Accepted by: 

________________________ 

[Employer's Name] 

[Title] 

[Company's Name] 


