
Project Acceptance Letter 

Date: [Insert Date] 

Client Name: [Client Name] 

Client Address: [Client Address] 

Dear [Client Name], 

I am writing to formally accept the project titled "[Project Title]" as discussed. I appreciate the 

opportunity to collaborate with you and look forward to delivering exceptional results. 

Project Details: 

• Project Start Date: [Start Date] 

• Estimated Completion Date: [Completion Date] 

• Total Fee: [Total Fee] 

As per our discussion, I will ensure open communication and timely updates on the project 

status. Please let me know if you have any further instructions or if there are documents you 

would like to share before we begin. 

Thank you for your trust in my services. I look forward to a successful project. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


