
Vendor Contract Recognition 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Address] 

[City, State, ZIP Code] 

Dear [Vendor's Name], 

We are pleased to formally recognize the contract we have entered into with your esteemed 

company. This letter serves as an acknowledgment of our mutual agreement dated [Insert 

Contract Date], which details the terms and conditions for [briefly describe the 

services/products]. 

We appreciate your commitment to [mention the value or service], and we are confident that our 

partnership will be beneficial. We look forward to a successful collaboration and achieving our 

shared goals. 

Should you have any questions or require further information, please do not hesitate to reach out 

to us. 

Thank you for your professionalism and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Your Contact Information] 


