Letter of Gratitude for Deadline Extension

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Organization/Institution Name]

[Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my heartfelt gratitude for granting me
an extension on the recent deadline for [specific project or assignment]. Your understanding and

support during this challenging time have been invaluable.

The additional time has allowed me to enhance the quality of my work and ensure that | meet the
expectations set forth. | truly appreciate your flexibility and consideration.

Thank you once again for your kindness. I am committed to delivering my best work and look
forward to your feedback.

Warm regards,
[Your Name]
[Your Position/Title]

[Your Contact Information]



