Letter of Recognition

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Job Title]

[Company Name]

[Company Address]

Dear [Recipient's Name],

I am writing to formally recognize your outstanding contributions during the recent restructuring
process within our organization. Your dedication, adaptability, and leadership have significantly
impacted our ability to navigate this transitional period successfully.

Through your commitment to fostering a collaborative environment and supporting your
colleagues, you have exemplified the core values of [Company Name]. Your insights and
proactive approach were invaluable to ensuring a smooth rollout of the new structure.

On behalf of the management team, | want to express our deepest appreciation for your hard
work and resilience. Your efforts have not gone unnoticed, and we are truly grateful to have you

as part of our team.

Thank you once again for your exemplary performance during this pivotal time. We look
forward to your continued success and contributions as we move forward together.

Sincerely,
[Your Name]
[Your Job Title]

[Company Name]



