
Employee Benefit Acknowledgment 

Date: [Insert Date] 

Dear [Employee's Name], 

Thank you for completing your benefit selections for the year [Insert Year]. We appreciate your 

attention to this important aspect of your employment. 

Your Selected Benefits: 

• Health Insurance: [Insert Plan Name] 

• Dental Insurance: [Insert Plan Name] 

• Vision Insurance: [Insert Plan Name] 

• Retirement Plan: [Specify Details] 

• Other Benefits: [List Any Additional Benefits] 

Please review this information carefully. If you have any questions or need to make changes, do 

not hesitate to contact the HR department. 

Thank you for being a valued member of our team. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


