
Response to Evaluation Findings 

Date: [Insert Date] 

To: [Evaluator's Name] 

From: [Your Name] 

Subject: Response to Evaluation Findings 

Dear [Evaluator's Name], 

Thank you for your detailed evaluation report dated [Insert Date]. We appreciate the time and 

effort you invested in assessing our [project/program]. We have carefully reviewed your findings 

and recommendations. 

This letter serves to address the key points you raised: 

1. [Finding 1 Title] 

[Your response to finding 1] 

2. [Finding 2 Title] 

[Your response to finding 2] 

3. [Finding 3 Title] 

[Your response to finding 3] 

We are committed to addressing the issues raised and implementing your recommendations. We 

believe these steps will significantly enhance our [project/program]. 

Thank you once again for your constructive feedback. We look forward to your continued 

support and guidance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


