
Endorsement Letter for Facility Usage 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally endorse the application of [Applicant's Name] for the usage of [Facility 

Name] on [Date(s) of Usage]. As [Your Position/Title] at [Your Organization/Institution], I have 

had the pleasure of working with [Applicant's Name] for [duration of time]. 

[Applicant's Name] has demonstrated exceptional commitment to [relevant skills or qualities] 

and has consistently shown the ability to [relevant achievements]. I believe that their use of 

[Facility Name] will be beneficial for [specific purpose or project]. 

Therefore, I wholeheartedly support this application, as I believe it aligns with the goals of both 

our organization and the community. 

If you require any further information, please do not hesitate to contact me at [Your Email] or 

[Your Phone Number]. 

Thank you for considering this endorsement. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization/Institution] 


