
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

On behalf of [Your Organization/Your Name], I would like to extend my heartfelt gratitude for 

your unwavering support during the [specific occasion/event name]. Your commitment and 

contributions were instrumental in making this event a success. 

Your generosity and dedication did not go unnoticed, and we are truly appreciative of the time 

and effort you invested. It is supporters like you that help us achieve our goals and continue our 

mission. 

Thank you once again for your invaluable support. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


