
Appointment Scheduling Acknowledgment 

Dear [Recipient's Name], 

Thank you for scheduling your appointment with us. We have successfully received your request 

and have confirmed the following details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Service: [Insert Service Type] 

If you have any questions or need to reschedule, please feel free to contact us at [Insert Contact 

Information]. 

We look forward to seeing you soon! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


