
Letter of Recognition 

Date: [Insert Date] 

Dear [Recipient's Name], 

We would like to take a moment to express our appreciation for your swift feedback regarding 

our recent inquiry. Your prompt response not only helped us resolve the situation quickly but 

also showcased your commitment to excellence. 

Your dedication to timely communication has been invaluable, and we are grateful for your 

cooperation. Thank you for your outstanding support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


