
Validation of Information Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We acknowledge receipt of your request for information regarding [specific information 

requested]. We would like to confirm that we are in the process of reviewing your request. 

As per our validation procedure, we will ensure that your request aligns with our data disclosure 

policies. We aim to provide a response by [provide timeframe]. 

If you have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for your patience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


