
Recognition of Submitted Information 

Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We would like to express our sincere appreciation for your recent inquiry regarding [Specify the 

information or topic]. Your proactive approach in seeking information is commendable and 

greatly valued. 

We are currently reviewing the information you submitted and will ensure that it is given the 

attention it deserves. Our team is committed to providing you with the most accurate and timely 

response possible. 

If you have any further questions or need additional assistance, please do not hesitate to reach 

out to us. 

Thank you once again for your engagement and for contributing to our efforts. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


