
Letter of Recognition 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for your 

invaluable assistance during [specific project or task]. Your support and expertise played a 

crucial role in achieving our goals. 

Your dedication and willingness to go above and beyond did not go unnoticed, and your 

contributions made a significant difference. It was a pleasure working alongside you, and I am 

grateful for the positive impact you have made. 

Thank you once again for your commitment and support. I look forward to collaborating with 

you on future projects. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


