Compliance Notice

Date: [Insert Date]

To: [Employee Name]

From: [Supervisor/Manager Name]

Subject: Notice of Compliance with Organizational Policies

Dear [Employee Name],

This letter serves as a formal notice regarding your compliance with our organizational policies.
It has come to our attention that there have been some discrepancies regarding the adherence to

the following policy:

« [Insert specific policy or guideline]
o [Insert specific policy or guideline]

As an integral member of our team, it is essential that all employees abide by these policies to
maintain a productive and professional work environment. We would like to remind you to
review the employee handbook and ensure that you follow these guidelines moving forward.

If you have any questions or require clarification on these policies, please do not hesitate to reach
out. We appreciate your attention to this matter and your continued contributions to the
organization.

Sincerely,

[Your Name]

[Your Position]

[Organization Name]



