Affirmation of Policy Compliance

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Affirmation of Compliance with Company Policies
Dear [Recipient's Name],

I am writing to formally affirm my compliance with the policies and procedures established by
[Company Name]. | have reviewed the relevant policies, including but not limited to:

o [Policy 1]
« [Policy 2]
o [Policy 3]

| fully understand the importance of adhering to these policies and am committed to upholding
them in my daily activities. | recognize that non-compliance could result in disciplinary action
and take this matter seriously.

If there are any further actions required on my part or if you have any questions regarding my
compliance, please do not hesitate to reach out.

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



