
Letter of Acquiescence for Adjusted 

Procedures 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally express my acquiescence regarding the adjusted procedures outlined in 

your recent correspondence dated [Insert Date of Correspondence]. After careful consideration, I 

find the proposed changes to be reasonable and in alignment with our mutual goals. 

Specifically, I agree to the following adjustments: 

• [Detail of Adjusted Procedure 1] 

• [Detail of Adjusted Procedure 2] 

• [Detail of Adjusted Procedure 3] 

Thank you for your attention to this matter. I look forward to our continued collaboration and 

success. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


