
Employee Feedback Acknowledgment 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name/Your Position] 

Subject: Acknowledgment of Your Feedback 

Dear [Employee Name], 

Thank you for your valuable feedback regarding workplace improvements. We appreciate your 

commitment to enhancing our work environment and your insights are vital for our continuous 

improvement. 

Your suggestions regarding [briefly mention specific feedback] have been received and are under 

consideration. We believe that fostering a culture of open communication is essential for our 

success, and we encourage you to share any further thoughts you may have. 

We will keep you updated on any developments related to your feedback. Thank you for being 

an integral part of our team. 

Sincerely, 

[Your Name] 

[Your Position] 


