
Settlement Proposal Discussion 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a discussion regarding a potential 

settlement in the matter of [briefly describe the issue or case]. 

As we both understand, the circumstances surrounding this situation have been challenging, and 

I believe it is in our mutual interest to explore a settlement that beneficially addresses the 

concerns of both parties. 

I would like to propose a meeting at your earliest convenience to discuss this matter further. 

Please let me know your available times, and I will do my best to accommodate. I look forward 

to your response. 

Thank you for considering this proposal. I am hopeful we can reach an agreeable resolution. 

 

Sincerely, 

[Your Name] 


