
Letter of Acknowledgment 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to sincerely thank you for your wonderful 

gesture of kindness and support. Your thoughtfulness is truly appreciated. 

It was a lovely surprise to receive [describe the gesture, e.g., "your generous gift" or "your 

heartfelt message"]. It means a lot to me and has made a significant difference. 

Once again, thank you for your kindness. I am grateful to have someone as thoughtful as you in 

my life. 

Warm regards, 

[Your Name] 

[Your Contact Information] 


