
Letter of Recognition 

Date: [Insert Date] 

Recipient Name: [Insert Recipient's Name] 

Recipient Address: [Insert Recipient's Address] 

Dear [Recipient's Name], 

We are thrilled to acknowledge and express our gratitude for your invaluable contribution to 

[insert project, event, or organization]. Your dedication and hard work have made a significant 

impact, and we truly appreciate your efforts. 

Thank you once again for your commitment and support. We look forward to your continued 

involvement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


