
Response to Grant Approval Notification 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Recipient Name 

Recipient Title 

Granting Organization 

Organization Address 

City, State, Zip Code 

Dear [Recipient Name], 

I am writing to formally acknowledge the receipt of the grant approval notification dated [insert 

date of notification]. We are thrilled to learn that our application for [grant name or project title] 

has been approved. 

We would like to express our sincere gratitude to [Granting Organization] for believing in our 

vision and supporting our project. This funding will significantly enhance our efforts in [briefly 

describe the purpose of the grant and impact]. 

We are committed to ensuring the successful implementation of the project and will adhere to all 

reporting and compliance requirements as stipulated in the grant agreement. Please let us know if 

there are any additional steps we need to follow to initiate the funding process. 

Once again, thank you for this opportunity. We look forward to collaborating with [Granting 

Organization] to achieve our shared goals. 



Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


