
Payment Confirmation Reminder 

Dear [Recipient's Name], 

We hope this message finds you well. This is a friendly reminder to confirm that we have 

received your payment of [amount] for [invoice/receipt number] dated [date]. 

Thank you for your prompt response. If you have any questions or require further assistance, 

please do not hesitate to contact us. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


