
Endorsement of Received Materials 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally endorse the materials that have been received on [Insert Date of 

Receipt]. We have thoroughly reviewed the received items, and we are pleased to confirm that 

they meet our expectations and requirements. 

Details of the Received Materials: 

• Material Name/Description: [Insert Description] 

• Quantity: [Insert Quantity] 

• Condition: [Insert Condition] 

We appreciate your prompt delivery and the quality of materials provided. We look forward to 

continuing our collaboration. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


