
Letter of Appreciation for Delivered Goods 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express our sincere appreciation for the delivery of [specific goods] on [date of 

delivery]. The products were received in excellent condition and have already been put to use in 

our operations. 

We value our partnership and are grateful for your commitment to quality and timely service. 

Your efforts contribute significantly to our success and we look forward to continuing our 

collaboration. 

Thank you once again for your outstanding service. Please do not hesitate to reach out if you 

need anything from our side. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Your Contact Information] 


