
Partnership Validation Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to formally validate the terms of our partnership agreement as discussed in our 

recent meetings. This letter serves as a confirmation of the terms we have mutually agreed upon, 

including: 

• Partnership Scope: [Specify the scope] 

• Duration: [Specify the duration] 

• Roles and Responsibilities: [Specify roles] 

• Financial Terms: [Specify financial terms] 

Please review the details above and confirm your acceptance of these terms by signing below. 

We look forward to a successful partnership. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company] 

Agreed by: 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

Signature: __________________ Date: ______________ 


