
Letter of Understanding for Partnership 

Cooperation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Partner's Name] 

[Partner's Title] 

[Partner's Company/Organization Name] 

[Partner's Address] 

[City, State, Zip Code] 

Dear [Partner's Name], 

This Letter of Understanding outlines the terms and conditions of our partnership cooperation 

between [Your Company/Organization Name] and [Partner's Company/Organization Name]. 

Purpose of Partnership 

The purpose of this partnership is to [insert purpose, e.g., jointly develop new products, enhance 

marketing efforts, etc.]. 

Responsibilities 

Each party agrees to undertake the following responsibilities: 

• [Your Company/Organization Name]: [List responsibilities] 

• [Partner's Company/Organization Name]: [List responsibilities] 

Duration of Cooperation 

This partnership will be effective from [start date] and will continue until [end date] unless 

terminated by either party with written notice. 

Confidentiality 

Both parties agree to maintain confidentiality regarding any proprietary information exchanged 

during the partnership. 



Signatures 

Please indicate your agreement to the terms outlined in this letter by signing below. 

_________________________ 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

_________________________ 

[Partner's Name] 

[Partner's Title] 

[Partner's Company/Organization Name] 

Thank you for your collaboration and support. We look forward to a fruitful partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


