
Acceptance of Collaboration Terms 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to confirm our acceptance of the collaboration terms as discussed. We appreciate 

the opportunity to work together and are confident that our partnership will yield mutually 

beneficial results. 

As per our discussions, the agreed terms are as follows: 

• Collaboration Scope: [Specify Scope] 

• Timeline: [Specify Timeline] 

• Financial Arrangement: [Specify Financial Terms] 

• Responsibilities: [Specify Responsibilities] 

If you have any further questions or need additional information, please do not hesitate to reach 

out. We look forward to a successful collaboration. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


