
Acceptance Letter 

Dear [Interviewer's Name], 

I am writing to formally accept the job offer for the position of [Job Title] at [Company Name], 

as discussed in our interview on [Date]. I am excited about the opportunity to join your team and 

contribute to [specific project or goal]. 

Before starting my new role, I would appreciate it if you could provide some additional 

information regarding the interview process: 

• Could you share more about the team I will be working with? 

• What are the next steps in the onboarding process? 

• Will there be any further training or orientation sessions I should attend? 

• Are there specific goals or projects I should focus on in my first few weeks? 

Thank you once again for this incredible opportunity. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


