
Confirmation of Training Completion 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to confirm that [Participant Name] has successfully completed the [Training 

Program Name] on [Completion Date]. 

Throughout this training, [Participant Name] demonstrated a strong understanding of the 

material and actively participated in all activities. 

We commend [Participant Name] for their commitment and dedication, and we wish them 

success in applying the skills acquired during the training. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


