
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

[Your Position] 

[Your Organization] 

Dear [Recipient's Name], 

I am pleased to inform you that we have successfully received your report titled "[Report Title]." 

Your effort and dedication in compiling this report have not gone unnoticed. 

We greatly appreciate the time and expertise you invested in this project. Your insights and 

analysis have provided valuable information that will greatly benefit our ongoing initiatives. 

Thank you once again for your hard work and commitment. We look forward to your continued 

contributions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


