
Letter of Recognition for Volunteer 

Contributions 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to express our heartfelt gratitude for your invaluable contributions as a volunteer 

with [Organization Name]. Your dedication, passion, and tireless efforts have significantly 

impacted our community and the individuals we serve. 

Your commitment to [specific activities or projects] has not gone unnoticed. Over the past [time 

period], you have [mention specific achievements or contributions]. These efforts have made a 

lasting difference and inspire others to give back as well. 

In recognition of your hard work and dedication, we would like to honor you with this letter as a 

token of our appreciation. We commend your spirit of volunteerism and the positive change you 

advocate within our organization. 

Thank you once again for your commitment and support. We look forward to continuing to work 

together to make a difference in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


