
Commendation Letter 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

 

Dear [Volunteer's Name], 

 

I am writing to express our heartfelt gratitude for your exceptional dedication and commitment to 

[specific project or organization]. Your contributions over the past [duration] have made a 

significant impact on our mission. 

Your willingness to volunteer your time and skills to [describe specific tasks or roles] has not 

gone unnoticed. We truly appreciate the energy and passion you bring to our team, which has 

inspired others and enhanced the experience for everyone involved. 

Thank you once again for your invaluable support and for being a vital part of our community. 

We look forward to your continued involvement and success. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


