
Invoice Receipt Verification 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to confirm the receipt of your invoice dated [Invoice Date], with invoice number 

[Invoice Number]. The details of the invoice are as follows: 

• Amount Due: [Amount] 

• Due Date: [Due Date] 

• Description of Services: [Description] 

Please review the information above and confirm that all details are accurate. Should you have 

any questions or require further clarification, feel free to reach out to us. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


