
Letter of Appreciation 

Date: [Insert Date] 

From: [Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

To: [Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

On behalf of [Your Organization], I would like to extend our heartfelt appreciation for your 

generous sponsorship of [mention the event, program, or initiative]. Your support played a 

crucial role in our success and the positive impact we made. 

Thanks to your contribution, we were able to [briefly describe specific achievements or 

outcomes, e.g., serve more participants, enhance our services, etc.]. It is supporters like you who 

enable us to continue our mission and strive for excellence. 

We hope to maintain a lasting relationship and look forward to your continued support in the 

future. Thank you once again for your commitment to [mention relevant cause or community]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Your Contact Information] 


