
Project Wrap-Up Acknowledgment 

Date: [Insert Date] 

Client Name: [Client's Name] 

Client Address: [Client's Address] 

Dear [Client's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. We want to take a moment to express our sincere gratitude for the 

opportunity to work with you and your team. 

Throughout the project, we appreciated your collaboration and communication, which greatly 

contributed to our success in achieving the project objectives. Your insights and feedback were 

invaluable in shaping the outcomes. 

As a wrap-up to this project, we have attached a final report that outlines the project outcomes, 

deliverables, and any next steps. We hope you find it useful. 

Should you have any questions or need further assistance regarding the project, please do not 

hesitate to reach out. 

Thank you once again for your trust and support. We look forward to the possibility of 

collaborating on future projects. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


