
Project Completion Confirmation 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Confirmation of Project Completion 

Dear [Stakeholder Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. The project outcomes align with our initial objectives and deliverables, and 

we believe it will have a positive impact on [describe the impact briefly]. 

Throughout the project, our team has worked diligently to ensure that all milestones were met on 

time and within budget. We are proud to report that all key performance indicators have been 

achieved. 

We appreciate your support and involvement throughout this process. Your feedback has been 

invaluable, and we look forward to your continued partnership in future projects. 

Should you have any questions or require further details about the project, please do not hesitate 

to contact me directly. 

Thank you once again for your collaboration and trust. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Contact Information] 


